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   I have been using the multimedia tools discussed in this class for quite a while, and throughout that time I have learned what makes using these tools productive, and what can actually make them counter productive. Too many times people implement different technologies just for the sake of using them, and not because them have added value. Recently I have finally learned how to integrate word processing, presentation software, and web design tools into one powerful teaching tool. 
 Perhaps the most important lesson I have learned over the past few years making electronic teaching aids is making them all compatible with each other. Organization, and consistency are very important when creating digital lesson supplements simply because my students learn what to look for in my lesson supplements as well as where to look. This is not only a benefit to my students but it also helps me organize my students work. Organization and consistency means choosing a format, naming system, and possibly even a graphic or color them that is the same in all the supplements. I have found this consistency is best because without it things like document titles become meaningless or too long, lesson titles become lost on the page, and teachers spend more time sitting down to create something from scratch. By staying consistent teachers need less prep time, yet still get results that demonstrate time and consideration to the lesson. Students begin to learn the system and become more familiar with what is being presented to them which mean less time is required for students to digest what they are reading.
Although organization, and consistency are a huge benefit to teachers and students in the classroom, there is also one more benefit which is perhaps the most important reason for organization, and consistency. Distribution outside the classroom must have some format so it only makes that it match the format used in the classroom so student are not confused. Using word processing and presentation software in conjunction with web publishing tools is a great way to distribute class materials and supplements to those who are not in the classroom such as parents, administrators, and teachers from other schools. If a file naming theme was used when the supplements were created, then it makes it easy to logically order and display the files online for others to reference. This is especially true for students who have missed school and need to catch up. Teachers can direct students to their site and be confident that a student will know which assignment he/she needs to download, read, complete or make up. The color them or design theme can relate to the theme of the site so it truly looks professional. All of these methods relieve the teachers from constantly updating, creating, and sorting resources that they have already created in the past. I personally have benefited from this because I know what I have to change and where to change it so by making small changes every year, and saving them in an organized manner my lesson resources become better and better every year.

The key to this system is becoming proficient in word processing, presentation software, and web design tools so all of these can be used together for maximum benefit. Taking this course has not really taught me about the software but it has made me think about the distribution and presentation of my supplements so they have even more benefit than they have in the past. Knowing this has allowed me to start from scratch with a goal in mind of how I want my resources, and supplements, to be created so I can implement them in the best possible way
